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1. SECURE PASSWORDS

CM/ECF Version 5.1.1 requires users to create more secure passwords. The
new passwords must be at least eight (8) characters long and include both upper
case and lower case alphabetic characters and at least one digit (0-9) or one
special character (!, @, #, $, +). An example of a secure password is $Ample32.

When you first log in to CM/ECF, after version 5.1.1 has been installed, a
popup will instruct you to change your password.

#% 5N otice® ** .

The requirements for CM/ECF passwords have changed.
To set a password that meets the new standards, please
click here.

Click on the blue hyperlink (here) and the More User Information Screen will be
generated. Highlight the asterisks in the Password text box and enter a new
password that complies with the new secure password requirements.

Criminal ~ Query Utilities ~

More User Information for Adrian A. Attorney-At-Law

Login aattyatlaw Last login -

Password [
L ) - ) Current login 12-01-2011
mininum 8; upper- & lowsr-case letters; include digit or special character

Create date 06/29/2011
Registered Y Update date 06/29/2011
Internet Credit Card N
Default Printer
Additional Printers
Groups Attorney
| Submit | | Clear |

When you have completed entering the new password, click the SUBMIT button.

If the new password does not comply with the new secure password
requirements, you will be given an opportunity to enter a new password.

Passwords must have at least 8 characters, both upper-case and lower-case letters and at least one digit or special character
(e.g., @ %, &)

This passwaord is only 5 characters long and has no upper-case characters and has no digits or special characters.

Page 2




On the next login to CM/ECF utilize the new secure password. If the password is
forgotten you will have five attempts to login, and then your account will be
locked for five minutes. If you need further assistance please contact the
Attorney Admissions line at 409-654-7016

2. REPORTS

DOCKET SHEET

e The Docket Report allows a ‘Sort by’ option for ‘Document number’.
Previously only ‘Oldest; and ‘Most Recent Date’ first were sortable
options. This sort would be handy for criminal cases with multiple
magistrate cases merged into 1 criminal case.

Docket Sheet 11/05/2009 @  Arresto
11/06/2009 @1 COMPL
(Case number 10911 WMC] (
o Filed " 12/13/2010 @1 COMPL

i}
Entered 11/06/2009 @2 Minute
Documents to D0s
Courtro
Include: Document ¢ Chung, .
| EParties and comnsel Icludele 115132010 @2 Minute:
| 7 Terminated parties View mul Doe hel.
| 17 List of member cases Prelimir
7 Links to Notices of Electronic Filing  Format: 10:30-1
o HIMLOv  111/09/2000 @3 Minute:
PDF (pag as to Os
Courtro
Hong, A

2 these options my default.

12/13/2010 @3 CJA 23

Docament number
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3.  QUERY

INCLUDE THE NAME OF THE PERSON WITH THE CASES IN WHICH THE

PERSON IS A PARTICIPANT

e Query a person name, for a person named in multiple cases will provide
the party role as well as the number of matches.

Select A Case
@harias Zodiac is a party in 16 casE
1:11-cr-02300 USA v. Zodiac filed 06/21/10
1:11-er-02300-1 Z. Zacharias Zodiac filed 06/21/10
Select A Case
@er is an aﬂorne}'@
1:11-cv-00193-IEG-RBB Mouse v. Brown filed 08/08/11

INCLUDE DEFENDANT NUMBERS ON THE QUERY MENU SCREEN

When a Query is run for multiple criminal defendants the defendant
numbers for the selected defendants will be included with the case
number. If all defendants are selected the words All Defendants will
appear.

Query for ALL DEFENDANTS
Query Reports ~ Utilities ~ Search
3:11-cr-00322-W

All Defendants USA
Date fileGo iy

Date of last filing: 07/21/2011

v. Lee et al

Query for defendants 1 & 2

Query Reports ~ Utilities ~ Search

3:11-cr-00322- q g%, Lee et al
Date filed: 0535 1

Date of last filing: 07/21/2011
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4. JPML CASE TRACKING

The Judicial Panel on Multidistrict Litigation (JPML) creates an MDL docket
number for all cases transferred to the district courts. That number can now be
used to create a report listing all the MDL cases currently in this district.

e Civil Cases Report will include a MDL case selection option, and will allow
a sort by option of all cases.

Civil Cases Report

‘Warning: This report is not subject to the 30 page billing cap.

You will be billed for the total number of pages. If you want to run a report for a single case, you can use the Query Menu or the Docket Report.

Office 2 Case type + | Nature =
El Centro Cvil of suit |0 (zero)
INS L Miscellaneous L 110 (Insurance) L
Cause -
0 (No cause code entered)
00:0000 (D0-0000 Cause Code U_.) o
Jurisdiction - Case flags i ioi L
Mﬁ‘ 4 E Terminal digit(s) 2,47 Open cases
Federal Question - @mber 7777 ) [l Closed cases

Filed 1/20/2012 to 1/27/2012

Sort by Case Number ~ - -

5. MESSAGE REMINDING USERS TO CLOSE BROWSER

e When a user clicks on logout on the blue menu bar the following pop-up
message appears.

o =

Message from webpage @

Although you have logged out from CM/ECF, data remains in the
l % browser's memory (and might be available to somecne else using your
PC). Please close your browser now to clear this data.
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